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How to approve the Leave Request of employees in the department

Can approve the Leave Request of employees in the department only.

1. Ontop click at the icon menu n
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2. After that click at = Leave Approval
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3. After that click at

= Al
Employee code
Employee name

Select group
Section -8 v

Department Al v
Level |

Work Place --All-- v
= Al

Work Status --Al-- v

ﬂ search Cancel

4. The list of Leave request for all employees in the department. Will show up all.
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5. If you want to approve the request for the Leave of which employees then tick the check

| v | at the worksheet of that employee.
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7. After that click at E

192,168, 10, 23% uan-in:

—TE——

w oy e A - 1
AadioanEoydé Tuaaduil Tauaald 7

8. After that click at E
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