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How to Access to Keep Day-Off/Change Day-Off/LEAVE ONLINE PROGRAM for HOD (English)
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How to Access to Keep Day-Off/Change Day-Off/LEAVE ONLINE PROGRAM (TigerWebTimeOnline)

Access via Hansar Samui Computer (Local)

In your computer desktop have icon TigerWebTimeOnline. You can double click at the icon

for open program.

Access via your Mobile or your personal computer (Must connect your internet first)

Open your web browser (Google Chrome, Internet Explorer, Firefox, and Safari) on your
device and put the www.hansarsm.com into web address. (Recommended to use via a computer.

Because if using the mobile phone the operation screen will be smaller.)

Tiger Web Time Online
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You can click at the icon ‘ on our website.

If you have access, you will see a window as shown below. You can login with your password for
immediate access.
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How to use TigerWebTimeOnline

TigerWebTimeOnline it is a program that allows employees to access and Keep Day-Off,
Chang Day-Off and Leave online by themselves.

Talk first
This program use for Keep Day-Off, Change Day-Off and Leave Online only.

But submitting work shifts for employees each month the department head must also make an Excel
file and send it to the HR department as before. Because the HR department has to verify the
accuracy before adding employee shifts to the system and staff changing working hours. Still have to
write a form and send it to the HR department as before

First time access to the program the program will force us to change the password. But if you use it
next time then you don't have to change your password.

1. The start screen of the program of TigerWebTimeOnline.
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2. You can login into the system.
Fagldau (Username) Please put your staff id.

UaNTU (Password) Please enter the password that we have set by yourself. (If you forget

your password Must contact the IT or HR department only to reset the password. The IT will

reset the password to 0000.)

1151 (Company) You don't have to choose a system, automatically put it for us

Language: You can click at “English” for change to english language.

#aﬁﬁ't'f/ (Username) EEEEE]
WY (Password) _
0 Company

® Thai OEnglish

Login
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3. After that click at

#a;ﬂé‘ (Username) EEEEE]
s ), R
290 (Company

® Thai OEnglish

Login

. ‘é*:‘-:f v ;”1 y

HANSAR SAMUI CO_LTD.

82983 MR Test Alljob

= ddaul \ el (Terms g (Click Here)

&k Amwnggmgnl - - B - B
B “angmg® 1af (OT Request) = Day-Off Request) (Notice date 7/Aug/20)
B2 suRReuSusinnunsin (Notice date 11/J0ul20)
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5. See the employee detail at the icon

() I

MR Tost Aoh
T Manager
FOMEC
Engineering

4

11 Mor2018
252
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How to change password

(Changing the password from this program Will allow the system to change the code on the

body Tiger ePaySlip Online provides too.)

1. On top click at the icon menu ﬂ

C L CER e GRS A ., L

HANSAR SAMUI CO.,LTD. |

-,

G

99993 MR Test Alioh
* dauly uay fawnsidumadnl ol dsinsy (Terms and conditions) aenfid (Click Here)
+~ 7 Announcement

&2 “yansne® Sufiemsvalaf (OT Request = Juf (Keep Day-Off Request) (Notice date 7/Augl20)
B2 suRdewiusiinnunnitu (Notice date 11/3uli20)

2. After that click at ﬂ Change password

-
Th OT Reguests(daily)
EH UT Request{period)

&. Leawve Requests

{ | Change password

3. After that, the system will enter a window for us to change the password.

Username : 99999 : MR. Test Alljob

Old Password : ||

MNew Password :

Confirm new Password :

] 4 | |Cﬂn[:EI
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4. After that, fill in the fields as follows
Username: Do nothing in the system.
Old Password: Please enter the same password first.

New Password: Let us set a new password as we want. (Recommended to be 4 digits to
prevent us from forgetting. And this location password must be remembered.)
Confirm new Password: Please put confirm code. (The code must be the same as the new

password field.)

Username : 99999 : MR. Test Alljob

Old Password :  |+++=+

MNew Password :

EE R

Confirm new Password : | ++++|

Ok Cancel

5. After that click at 218

Username : 99999 : MR_ Test Alljob

Old Password : =++=-

MNew Password :

e

Confirm new Password :  |++++|

OK Cancel

6. After that click at E

192,168, 10, 239 uani;

Save completed.

Finish




