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How to approve the Keep Day-Off of employees in the department

Can approve the Keep Day-Off of employees in the department only.
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2. After that clickat & OT Appraval
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3. After that click at
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4. The list of Keep Day-Off request for all employees in the department. Will show up all.

Pm& BRI A - wAe

wudeya 1w 111 siems  dendaulelwl

szum
winarn

nmdwisumin

Sutilo R e Aobriatd

Suhiiin

160007 ¥t Seesnant POMEC / Engineering it | Tnfon 2180.63fa] 0900 1800 0300 (S) selsfiliutumon o iioniih il 1 alive Visbon

5. If you want to approve the request for the Keep Day-Off of which employees then tick

the check |# | at the worksheet of that employee.
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After that click at E
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After that click at E
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