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Report : Check worktime raw data by date

Is to view the employee's work time from the fingerprint scanner directly that, when
| come to work on the day of browsing, is there a fingerprint scan? What time does it come to work
(late or not?) And can be viewed at the end of work on the day of browsing, there is a fingerprint
scan at what time (Leave early or not?)
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1. Click at the icon
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2. Clickat Check worktime raw data by date

¢ a8 7 o,

| _] Checkworkiime raw data by date

| ] Checkworktime raw data by employves

_] Check data afterworking hour processing by date

_] Check data after working hour pracessing by employee

_] Check Statutary Leawve
_] Check histary leawe
_] Leawe calendar

_] Check data after working hour processing for payrall by month
_] Statof time attendance
_] Feport of holiday
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As shown in the figure below.

CL I8 S SRR . UL

| v a0 usnenaiud )
wel:  feviese)  odmmimy  [Dasmememe | Export Excel
wilnauannasan 0 auan | au
i Fowiinarn fait 3 wiad
160007 [T e —

After that, select the day that we want to collect the holidays. By clicking on the

calendar icon Gl
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l 7an wonewiud ) ]

Tuit BBUISE3 [ adimmpy " ExportExcel R ——

wilaruannasan 0 au an | e
ot 3 wiadi 4
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After that, choose the day that we will collect the holidays. From the calendar.

L1 192.168.10.239/Wet

After that click at Show
| L i G 2 e

L T e Export Excel
wilnuasnasin 0 a9 | au
Fowiinare ot 3 wiai

iu
160007 et Tzl

After that, it will show the time to scan your finger immediately.
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Report : Check worktime raw data by employee

This is the same report as above. But this report can be viewed simultaneously for
several days.
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1. Click at the icon
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2. Click at ) Checkworktime raw data by employee

“ @B 7 Jpou s

_] Checkwarktime raw data by date o
| ] Checkworktime raw data by employee

_] Check data afterworking hour pracessing by date

_] Check data after working hour processing by employee

_] Check Statutory Leawe
_] Check histary leawve
_] Leawve calendar

_] Check data after working hour processing for payrall by month
_] =tatoftime attendance
_] Report of haliday

3. Asshown in the figure below.
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weduf; 18032563 ) Seful: 180032563 odcmminsy Expon Excel
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4. After that, select a date range to browse.

From date : [1/09/2020 I |:|| To date : 30/09/2020 E ddfmmbnsny

Sihow

5. After that click at

Tibsitgnit 1 oii awmsan’la
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Report : Check data after working hour processing by date

It is a look at the employee's posting after processing, that is, this report has to wait for the
HR department to process monthly first. Employees will be able to see that on the day that we are
browsing, what time to go to work, what time to leave, whether to work in silk, leave the first job,
get deducted?
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1. Click at the icon
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2. Click at _] Check. data afterworking hour processing by date

¢ aa 7 jpou:

_] Checkwoarkiime raw data by date

_] Checkwarktime raw data by employee

_] Check data after working hour processing by date

_] Check data after working hour pracessing by employee

>

_] Check Statutory Leave
_] Check history leawe
_] Leawve calendar

_] Check data after working hour processing for payroll by month
_] Statoftime attendance
_] Feport of haliday
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3. Asshown in the figure below.

ﬂ_ " T

Check data after working hour processing by date ( 04/09/2020 )

Date - 04/08/2020 B 30 v personjpage Expan Excel

1 Records found

G EABED Shift In|Out break In break|Out|Late| Before time | Latetime | Barly | o 0 oyl 18ove with | Absent | Countfor |61y 6lgT2(0T25(0T3|0T6|  Remark
name outbreak | inbreak | out pay | without pay working days
99339 | MR Test Alljob N09(03:00-18:00) 0:0 0:0 0:0 0:0 8:00 00| 0:0 00| 00 |00 0:0 f\;::"‘ without

4. After that, select the day that we want to collect the holidays. By clicking on the

. ot
calendar icon j

# ——y T

Check data after working hour processing by date ( 04/09/2020 )

Date : 041082020 [T |defmminy a0 v person/page Export Excel

1 Records found

Code.| Employee Shift In|Out break|In break| Out|Late| Before time | Latetime | Early | . o i oyt pay| '88VE With | Absent | Countfor |or |61y gloT2 (0T25 073/ 0TE|  Remark
name outbreak | inbreak | out pay  without pay working days
99999 MR Test Alljob N09(09:00-18:00) 0:0 00 00 0:0 8:00 00| 0:0 0:0| 0:0 | 0:0 ) 00 Q”;IZ“' without

5. After that, choose the day that we will collect the holidays. From the calendar.

1 192.168.10.239/ et

= how

6. Click at

Check data after working hour processing by date ( 04/09/2020 )

Date: 041082020 [7x]ddimminsy 30 v personjpage

1 Records found

Code| EMPloyee Shift In Out break In break Out Late| Deforetime | Latetime | Eary | o opoypo, leavewith | Absent | Countfor | opqi61 6 oT2|0T26 0TI OT6  Remark
name outbreak | inbreak | out pay  |without pay| working days
99999 | MR. Test Alljiob N09(09:00-18:00) 00 00 00 00 8:00 00 00 00| 00 |00 00 f:‘:\‘:"‘ without
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7. After that, it will show the report to us immediately.

P ) @ 7 7 Wsuesufuiungaeld ~
Day-Off / Change Day-Off / Leave Online
Check data after working hour processing by date ( 04/09/2020 )

Date - 04/03/2020 [~ ilimrbany

personjpage Expont Excel

1 Records found
Code| EMPloyee Shift In Out break In break Out Late| Deforetime | Latetime | Eary | o opoypo, leavewith | Absent | Countfor | opqi61 6 oT2|0T26 0TI OT6  Remark
name outbreak | inbreak | out pay  |without pay| working days
99999 | MR. Test Alljiob N09(09:00-18:00) 00 00 00 00 8:00 00 00 00| 00 |00 00 f:‘:\‘:"‘ without
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Report : Check data after working hour processing by employee
This is the same report as above. But this report can be viewed simultaneously for
several days.

=
1. Click at the icon
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2. Click at ) Check data afterworking hour processing by employee

JEED VO

_] Checkwoarkiime raw data by date o
| ] Checkworktime raw data by employves

_] Check data after working hour processing by date

_] Check data after working hour pracessing by employee

_] Check Statutory Leave
_] Check history leawe
_] Leawve calendar

_] Check data after working hour processing for payroll by month
_] Statoftime attendance
_] Feport of haliday

3. Asshownin the figure below.

HMJ&"’VA_M

it : 190372560 7] Bt 16032563 o ddimminyy | wamerwms | | ExporExcel
1160007 smmidwd Smcsmwnd

Fuit nz W senvin in een Wi sendewsin | wwevin  sendew  Amdinmiman | dviwhan  aimde alivmds OT1 OT1S OT2 OT25 OT3 OT6 winlaii wanmn
184063 n] 0 00 00 00 00 00 00 | 00 | 00 00 | 00 Uiwemefanza
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4. After that, select a date range to browse.

From date : [1/09/2020 I |:|| Todate : 30/09/2020 E dd/mmbasay

5. After that click at

v wsnemainn

)
180372563 [ Aol - [18/03/2563 7] de/mmApyy s ExportExcel |

(41| samin | Frin ven | wio | seniowsin | i | omiow | fminvmeny | diwivw | avimdv | alidds | OT1| OTIS OT2| OT25 |OT3 OT6 |  sinled i

00 o0 | 00 | 00 00 | 00 | 00| 00 | 00 00 oz

6. After that, it will show the report to us immediately.

v Tilauins wiunqnllmum'lw~

Day-Off / Change Day-Off / Leave Online
Check data after working hour processing by employee ( 1/08/2020 - 30/09/2020 )

From date : 1052020 [75] Todale: 30092020 7] dcimmpsyy | EvponExcel |

39989 MR Test

Befare Wme Eady| AbsER Cowntfor  leave |
Date Shift In  Oul brenk In break Oul Late fime out ; oty ithoul | working | without | '®®® OT] OTI5 OT2 0T25/0T3/0TE  OTtype Remark.
reak  out with pay.
 —— Lai 4 pay doys | pev | { 1 1
01 Sep20 [Tue] NO9(09.00-18:00) | w0 00 | Boo X w0 00 00|00 Absent without leave.
02 Sep20 [Wed] NOI(0S 00-1800) | | o0 w0 oo | 800 00 0o 00 00 |Absent without leave |
03 Sep20 [Thu] NOS(09 00-18 00) o0 L oo Bon o0 o0 0000 Absent without leave
04 Sop20 (Fri]  NOS(OS-00-19:00) | | ) o0 00 | 800 00 00 | 00 00 |Absent without leave |
05 Sep?0 [Saf] NO9(03 00-18-00) oo oo oo Bon o0 00 | 00 00 Absent without leave
D06 Sep20(Sun] | MOGOAD0-1800) 1800| 00 an 00 00 80| 00 |00 00 |00 |08 | Compime :‘:L’::J":‘;““’E"“““
07 Sep20(Mon] | NOS(0S00-18.00) 0o o0 0o it B0 800 |00 00 |00 0O | 00|00 ‘5‘;’5‘5‘3‘;‘6“""’""’“‘“
08 Sep20 [Tue] 0905 00-18 00} oo o0 oo 00 B00 0o 00 | o0 | 00 Holiday |eave
09 Sep20 [Wed] NO3(09.00-18-:00) 00| 00 w0 o0 | soo w0 00 00|00 Absent without leave.
10 Sop20 [Th] NOS(OS.00-18:00) | | [oo oo uo oo | soo 00 00 00 00 | Absent without leave
11 Sep20 [Fn]  NOS(0S 00-18-00) o0 oo L L) Bon o0 o0 | 00 00 Absent without leave
12 Sep20 [Saf]  NO9(09:00-19:00) w0 08 w0 b0 | w0 (00 0o 00 00 |Absent without laave
13Sep20(Sun] | NOS(E00-18:00) 1800| 00 [ 01 00 00 00 | 00|00 | Compime :‘;:::J‘:ﬂ“”“ﬁ"‘“"”
14Sep20Mon] | NO0D-1BD0) (TR} [E I 0] o 00 | 00|00 e . wmures
15 Sep20 [Tue] NOS(09.00-19:00) | | [o0 0n 0 00 | B00 00 00| 00|00 |Absent without leave |
16 Sep20 [Wed] NOY(0Y 00-18 00) o0 oo on on Boo o oo | 00 00 Absent withoul leave
17 Sep20 [Thu] NO(09.00-18-:00) 0o 0e a0 o0 | amo a0 00 00 00 Absent without leave
16 Sop20 (Fri]  NOS(OS.00-1800) | | lon op oo o0 | soo 00 00 00 00 |Absentwithout leave |
19 SepZ0 [Saf] NOS(03 00-18-00) o0 oo oo oo Bon o0 o0 | 0o 00 Absent without leave

) ormal holiday Enhance |
20 Sep20 [Sun] NO05-00-18 00) oa by onesell

&l

00 00 |00 |00 Comptime

21 Sep20 [Mon] NOS(09.00-18.00) 00 vo oo | soo [ Absent without leave
22 Sopz0 (Tuo] NOS(UI 00-18.00) | | Ton | 00 oo | soo 00 oo | Absont without leave |
23 Sep20 [Wed] NO3({1%:00-19:00) o0 o 0o noo [T Absent without lave
24 Sop20 [Tha] | [ ) 00 oo | B0 00 oo | Absont without leave |
25 Sep20 [Fri] 00 00 00 | B0 TR | Absemwithout leave |
26 Sep20 [Sai] . 00 00 oo | B0 00 oo | Absent without leave: |
278ep20(Sun] | NOA(0E00-1800) | | I 00 | od | 00 00 | Narmal holiday |
28 Sep20 (Mon] NO3(09.00-18.00) 0o 0o oo soo [T Ansent without leave
29 Sop20 (Tue] MOS(OS00-16.00) | | [o0] 00 oo | soo [ | Absont without luave |
w0 oo | woo [

30 50520 [Wed] NUS(S:00-16:00) 00 | Absont without laave |
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Report : Check Statutory Leave

Is to verify the right to leave our work that in each type of leave how long do we
have the right to leave?
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1. Click at the icon
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2 Clickat Check Statutory Leawve

¢ a8 7 o

_] Checkworkiime raw data by date

| ] Checkworktime raw data by employves

_] Check data afterworking hour processing by date

_] Check data after working hour pracessing by employee

_] Check Statutary Leawve
_] Check histary leawe
_] Leawe calendar

_] Check data after working hour processing for payrall by month
_] Statof time attendance
_] Feport of holiday
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3. The system will show the right to leave your work that each type of leave How long

do we have the right to leave?

FEREREd a1 T T

aravanudndnvan

10
11
12
13
14

18
17
18
13

il

Expot Excel 160007 w5 Shmcwmuni

wlafiduingm

000
3-00
1500
4500
5300
39300

3000
300

15-00
4500
53-000
399 -0:0

v

P~ UL




Report : Check history leave

It is a report used to check your leave and what we have done.

=
1. Click at the icon

Sreoedod | T
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2 Click at _] Check histary leave

_] Check woarktime raw data by date

| ] Checkworktime raw data by employves

_] Check data after working hour processing by date

_] Check data after working hour processing by employee

_] Check Statutory Leawe
_] Check history leawe
_] Leawve calendar

_] Check data after working hour processing for payroll by month
_] Statoftime attendance
_] Feport of haliday
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3. Let us choose the date range to browse all of our Leaving Request.

S ugnaauEAuiiEen | LERERUFaEE

awndwn - 01/01/2563 g Fadwi - 20/03/2563 “o| dd/mmbnaey

Showe

4. After that click at

5. The system will show all your reports on the system to us.

foffvmerminnay | i e s ondonifl amudaie? a6l oA

[19/n /53 199/53 | | | 0800  mfpuihendt | [ ot awken (diliwie

Finish



